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Introduction
Welcome to the Sixth Form at Redborne Upper School
As I write this introduction for the first draft of the handbook there is still no clarity about how schools will be
operating in September. Please rest assured that we are constantly reviewing how we might accommodate the
reintegration of students and while restrictions remain, we are also looking creatively at how we can remotely
engage our students. In these strange times we would like to pay tribute to your support from home as
without your encouragement and motivation then it would make our job impossible.
This transition to a new phase of study should remain of course, an exciting time in the life and education of
our students. They have hopefully chosen the subjects in which they are most interested and there is a whole
world of opportunities waiting for them. Our aspiration and expectation is that they will use their time in the
Sixth Form to develop the values, resilience and skills to be ready to seize those opportunities. After the
turbulent last few months then we expect that students might find the transition to school arduous and
especially this cohort as they were denied the opportunity to sit their exams. Looking at the bigger picture they
should take great pride in the fact that they made a huge sacrifice and in so doing helped to save the lives of
countless numbers of people.
Everything we strive to do as a Sixth Form Team is focused on helping students to make the successful
transition from school student to university undergraduate, higher level apprentice or to become an employee
in a rewarding and fulfilling job. To that end, we have very high expectations of our students and ask them to
embrace the increased responsibilities, as well as the privileges, of being a Sixth Form student.
When it comes to those privileges and responsibilities, a point I sometimes make to students is that you cannot
have one without the other, and I am hugely grateful to parents and carers for helping us by reinforcing this
message at home. We are a school Sixth Form, not a college. This has lots of advantages, such as our wider
pastoral support network, range of enrichment opportunities and our deeper knowledge of individual students.
But it also means that students must get on board with the school’s structures and routines, such as arriving in
school first thing in the morning, every morning, as well as our dress code and behaviour policies, and set an
example to students lower down the school.
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The image above is one that students and parents may see in presentations that we deliver at the start of term
in year 12. As you’ll appreciate it is not intended to be a strict regime for students to follow and is for
illustrative purposes only—each student is unique and must find their own ways of working and organizing their
own time. What we wanted to do is to give some perspective about what being a student in the Sixth Form
might involve. In our experience it demonstrates what the week of a dedicated and enthusiastic student might
look like during the course of year 12.
The point we want to emphasise is that studying in the Sixth Form is a full-time commitment.
Attending lessons is absolutely crucial but as you can see they make up only a relatively small fraction of a
student’s working week. It is not enough just to attend lessons at this level – the experience needs to be much
more immersive than this. If students are not meeting our expectations when it comes to attendance then we
will be quick to react as we know that if they miss valuable time that this can have a detrimental impact on their
learning.
Time must also be set aside for completing specific homework tasks that teachers set but Sixth Form students
must also consolidate what they have learned during independent study. Their main aim here is to commit the
material they have looked at in class into their long term memory in order to prepare for the exams they will
take at the end of their two year courses. This process must begin from the very start of year 12 and we will
give students advice about how best to do it. Research shows that students who achieve ‘A’ grades do on
average, twenty hours of independent study, split across four ‘areas’ – i.e. three subjects plus some form of
destination planning as represented in the draft schedule above, or four separate subjects (with destinations
planning requiring extra time).
Finding time to do enrichment activities such as Teachers for Tomorrow or School Council are also important,
both in their own right and because they demonstrate to employers and universities that a person is a
multi-faceted, motivated and enthusiastic candidate.
This may look like a lot, but the school-related activities in the above example add up to a total of 43 hours –
which equates to the average working week in the UK.
Factoring in a generous ten hours sleep per day (very important for overall health and for building memory)
and ten hours a week for part-time paid work should a student choose to do it, this still gives forty-five hours a
week for students to relax, socialise and indulge in their hobbies and interests. (None of this includes the 13
weeks of holidays, plus study leave, which Sixth Form students get each year, of course!)
There is some further guidance about part-time work towards the end of the handbook, but I hope this puts
into perspective the relative importance that a Sixth Form student should place on their studies, on the one
hand, and part-time work on the other. Sixth Form has to be the priority, or a student will most likely find
themselves falling behind.
I hope that the above does not seem daunting and that is certainly not my intention. It is definitely achievable
and as a year team we will do everything we can to support students during their time here, from guidance on
how to use independent study periods, to pastoral issues, or help with university applications. The doors of the
year room are always open and we encourage students to come and speak to us whenever they feel the need.
We are lucky to have some excellent teachers at Redborne and I would encourage students (and parents) to
speak to them often, asking about their progress and sharing any concerns.
This handbook will hopefully contribute to that support and be something to refer to for any initial queries. It is
not intended to be a comprehensive statement of all school policies. If you wish to clarify any particular point
raised within this handbook then please contact myself or another member of the year team.
To parents and carers, I thank you in advance for the support and encouragement you will give. To students, I
hope that you gain a great deal from your time here and wish you every success.
Mr R Woodward
Head of Sixth Form
June 2020
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Essential Information
Contact Details:

01525 842619

sixthform@redborne.com

https://www.redbornecommunitycollege.com/page/?title=Sixth+Form&pid=46
SIXTH FORM TEAM:
Mr R Woodward - Head of 6th Form
Miss A Cross - Deputy Head of 6th Form
Mrs S Liddle - 6th Form Team Support
Miss L Gibson - 6th Form Team Support

DATES
TERM DATES 2020/2021
Autumn Term 2020
Friday 4 September 2020
Friday 23 October 2020
Tuesday 3 November 2020
Friday 27 November 2020Monday 30 November 2020 (inc)
Friday 18 December 2020
Spring Term 2021
Tuesday 5 January 2021
Friday 12 February 2021
Monday 22 February 2021
Friday 26 March 2021
Summer Term 2021
Tuesday 12 April 2021
Friday 28 May 2021
Monday 7 June 2021
Thursday 22 July 2021
Monday 3 May 2021
Training Days 2020-2021

First Day of Term
Last Day of First Half of Term
First Day of Second Half of Term
Mini Half Term
Last Day of Term
First Day of Term
Last Day of First Half of Term
First Day of Second Half of Term
Last Day of Term
First Day of Term
Last Day of First Half of Term
First Day of Second Half of Term
Last Day of Term
May Day
Thursday 3 September 2020
Monday 2 November 2020

TIMETABLE 2020/2021: WEEKS A AND B
Redborne’s 50 hour teaching timetable operates on a fortnightly cycle (week A
& week B) so that we can accommodate classes that require an odd number of
lessons. Here’s a summary of weeks A & B for 2020-1:
Autumn Term, 2020
Friday, 4 September
A
Monday, 7 September
Friday, 11 September
B
Monday, 14 September
Friday, 18 September
A
Monday, 21 September
Friday, 25 September
B
Monday, 28 September
Friday, 2 October
A
Monday, 5 October
Friday, 9 October
B
Monday, 12 October
Friday, 16 October
A
Monday, 19 October
Friday, 23 October
B
Half Term
Tuesday, 3 November
Friday, 6 November
A
Monday, 9 November
Friday, 13 November
B
Monday, 16 November
Friday, 20 November
A
Monday, 23 November
Thursday, 26 November
B
Mini Half Term
Tuesday, 1 December
Friday, 4 December
A
Monday, 7 December
Friday, 11 December
B
Monday, 14 December
Friday, 18 December
A
Tuesday, 5 January
Monday, 11 January
Monday, 18 January
Monday, 25 January
Monday, 1 February
Monday, 8 February
Monday, 22 February
Monday, 1 March
Monday, 8 March
Monday, 15 March
Monday, 22 March
Monday, 12 April
Monday, 19 April
Monday, 26 April
Tuesday, 4 May
Monday, 10 May
Monday, 17 May
Monday, 24 May
Monday, 7 June
Monday, 14 June
Monday, 21 June
Monday, 28 June
Monday, 5 July
Monday, 12 July
Monday, 19 July

Spring Term, 2021
Friday, 8 January
Friday, 15 January
Friday, 22 January
Friday, 29 January
Friday, 5 February
Friday, 12 February
Half Term
Friday, 26 February
Friday, 5 March
Friday, 12 March
Friday, 19 March
Friday, 26 March
Summer Term 2021
Friday, 16 April
Friday, 23 April
Friday, 30 April
Friday, 7 May
Friday, 14 May
Friday, 21 May
Friday, 28 Nay
Half Term
Friday, 11 June
Friday, 18 June
Friday, 25 June
Friday, 2 July
Friday, 9 July
Friday, 16 July
Thursday, 22 July

B
A
B
A
B
A
B
A
B
A
B
A
B
A
B
A
B
A
B
A
B
A
B
A
B
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On assembly days students need to be in the hall promptly. The school day changes during
examination periods to a 3/2 split with 3 lessons in the morning and 2 lessons in the afternoon.

Timetable & Curriculum
Attendance, Punctuality and Absence
The evidence is clear and I appreciate that it may seem obvious to state this but students who attend school
regularly and on time do achieve significantly higher grades.
We therefore monitor attendance and punctuality carefully and different members of staff will discuss it with
students on a regular basis.
We have a dedicated member of the year team who monitors attendance. They will collect attendance data on
a weekly basis which we review with students in the first instance. Where a concern about falling attendance is
identified, a short meeting will take place to discuss the issue and put appropriate support in place. If
attendance continues to fall, we will work with both students and parents to put further measures in place.
There are legitimate reasons for missing lessons, form time, or assemblies such as illness, family emergencies or
medical appointments. In these cases students should:
●
●
●
●

Speak to the Pastoral Support Officer in person, call the attendance line or email the reason, date
and timing of their absence to Mrs Liddle via the sixth form email. For longer or planned absences
they should complete a leave of absence form which is available from the year room.
Inform teachers and their form tutor.
Do the above in advance if possible or as soon as possible afterwards.
Be proactive about catching up with any missed work (but it is important to remember that this can
never be a substitute for being in lessons.)

Students are able to do this themselves in the first instance, but if non-attendance to lessons or form becomes
a concern we may require parents to confirm the reasons for absences.
It is not acceptable to miss lessons, form time or assemblies to, for example:




complete other homework or coursework
choose to work independently
have a driving lesson

Applications for holidays during term time will not normally be approved and if taken will go down as
unauthorized absences.
Sometimes, students explain to us that they have missed lessons because of concerns about an upcoming
deadline or wider anxiety about school or home life. Communication is really important—students should
discuss any worries with their subject teachers, form tutor or year team, as missing lessons will only make any
issues worse.
Form Time and Assemblies
Form time and assemblies are essential and compulsory parts of the curriculum for both year 12 and 13. They
are used to deliver important learning and essential information. For this reason, we monitor attendance to
assembly closely.
In year 12, students will have twenty minutes of form time each day with their tutor at the start of the school
day. They will work on study skills, future planning, careers, developing their knowledge of current affairs and
more. There is at least one assembly each week, usually on a Tuesday morning. There is often an additional
assembly for year 12 or 13 on a Wednesday morning and students should read the weekly bulletin carefully to
ensure that they know what is happening.
In year 13, reflecting their growing independence, students will have a one hour tutorial session with their tutor
each week as part of their timetable. Initially, they use this as dedicated time to research university or
apprenticeship options, write their personal statements and complete applications with the support of their
tutors. They will also do sessions on university and life skills. After Christmas, there will be a more flexible
approach where tutors will either arrange to meet with students individually to monitor their progress and
support the student. There will also be tasks that the teachers are given which will help the students to prepare
for the final exams and for life beyond Redborne.

Independent Study
Independent study time is one of the key privileges and responsibilities of being in the Sixth Form. They should
be used for the completion of academic work – preparation for lessons, consolidation of notes, revision, wider
reading and destinations planning.
Research suggests that students who achieve the highest grades do twenty hours of independent study across
four ‘areas’ – i.e. three subjects plus destinations planning, or four subjects (with destinations planning requiring
extra time).
To support this, all students receive study skills sessions as part of their induction which are built upon during
form time in year 12. Students should also work with their teachers, asking them for guidance about the kinds
of activities they should complete during private study and asking for more work if they need it.
There are excellent facilities on the school site for studying. During lesson time, students should study in:
●
●
●

Culcheth Centre study area and PC room
Subject study areas and computer rooms (students should discuss the use of these with their teachers)
The School Library

Students in the Sixth Form have access to a canteen which serves food and drinks throughout the school day.
They are welcome to take a brief break from their studies to use this facility, but they should not misuse the
privilege and must manage their study time appropriately. It is not appropriate to play games, music etc. during
independent study and members of staff will challenge students who appear to be sitting around not doing
anything useful. The response ‘I have nothing to do’ will be met with initial exasperation followed swiftly by the
production of a detailed study plan.
Home Study
Our procedure on home study reflects the idea of supporting students to make the transition from GCSE
student to professional adult by increasing their responsibilities gradually.
We therefore expect that year 12 students remain on the school site for the whole day to establish good
working habits.
In year 13, students may take home study if they have satisfactory effort grades and parents give their
permission. This means that students can leave school at the end of period 4 if they do not have a lesson, or
another in-school commitment such as environmental duty, during period 5. All year 13 students must still
come into school for the start of the day.
Home study is a privilege that requires significant responsibility. Where it is felt that home study sessions are
hampering a student’s academic progress or attendance, it may be withdrawn.
Start of the School Day
Year 12 should arrive in school at 8.30 am at the latest for an 8.40 am start to form time or assembly.
Year 13 students, on days where they do not have assembly, must arrive in school by 9 am at the latest. On
days where they do have assembly they must arrive at 8.30 am at the latest for an 8.40 am start in the Connolly
Hall.
The school recently installed security gates for both foot and vehicle traffic. These are automatically closed at
the start of the school day. It is important for all Sixth Form students to arrive on time, as otherwise they will
find the gates closed and will need to contact reception to be given access.

Making Changes to a Student’s Subjects
Making changes to subjects is not a decision which can be taken lightly: it is unlikely to be reversible and could
restrict a student’s university, apprenticeship or employment options.
It is important to note that, in the overwhelming majority of cases, students are made conditional offers to
come to the Sixth Form to study a certain set of subjects. Changing them is not just up to students on their
own and requires a process of discussion and agreement between the student, parents, teaching staff and Sixth
Form team. Students must be studying a minimum of three subjects throughout their time in the Sixth Form. It
is not in their long term interest to be studying fewer than three and does not constitute an effective and
constructive use of their time.
At the start of year 12, no changes will be made to timetables for the first two weeks of term. After this, any
subject changes must be made by the end of September.
Before the start of year 13 there is a further opportunity to review subject choices following the end of year
progression (or AS) exams.
If an agreement to drop a subject has been reached then students must complete an online form which is
available on the school website. Students must indicate on the form that they have discussed any changes with
their parents, who will also be emailed to let them know that a form has been submitted.
It is vital that students continue to attend lessons until they have received an email confirming that their subject
drop or change has been agreed and completed.
Progression from Year 12 to Year 13
Following the recent changes to A level specifications, where the first year (AS level exam) no longer counts
towards the final A level grade, students will generally begin three subjects with the intention of studying them
for two years.
Some of our students do choose to take a fourth subject where timetabling and class sizes allow it, dropping
one at the end of year 12 after taking an AS (or equivalent) exam. These exams are not available in all subjects,
so it is important for students to consider this when making their choices (full details are available in the
Curriculum Guide). It may be possible for some students to take four subjects through to year 13 if timetabling
allows it, but this is very demanding and must be discussed with subject teachers and the year team.
If students are only taking three subjects and are considering dropping one at the end of year 12, they must
discuss this with their teachers and the year team as a priority. The general advice is that all students should
achieve three full A levels or their equivalent if at all possible, but it is understood that some students reach the
conclusion that it will not be possible for them to pass and do not want to continue with a subject. In that case
they must still reach an agreement with both their teacher and the year team before they will be allowed to
drop the subject and one of the most important factors in making this decision will be whether or not the
student is able to achieve some credit for the work they have done, either by taking an AS exam or completing
a sufficient amount of coursework. They should discuss this carefully with teachers.
To progress with a subject into year 13, we require students to pass their progression exams (or AS exams, in
some cases) in each subject. They can progress with a grade of any sort, but not a ‘U’. This is vital to ensure
that no student finishes year 13 without a qualification to show for it.
If a student is not able to progress with a subject into year 13, they may pick up a new subject to study as an
AS level for one year; although many AS courses have now been phased out so we hope that they will be able
to pass the progression exams as this can adversely affect future options. If they cannot progress with more
than one subject, a more in-depth conversation about that student’s future options will be needed with the
year team.
Monitoring Progress & Indicator Grades
At least once a term some form of feedback is given to students and parents about progress, either in the form
of a progress check, a parents’ evening or an end of year report which provides explicit targets about what
they need to do in order to improve. These will include a letter grade to show the student’s current progress,

the grade their teacher predicts they might get, and an indicator grade.
Indicator grades are derived from a student’s own GCSE grades and national data. They are statistical
projections about what grade that student should get at the end of their A levels, but students can and do
achieve final grades that are above or below indicator.
The key factor that determines the above is effort. For this reason, we also report an effort grade in each
subject.
If there are concerns about a student’s progress in a particular subject, the subject teacher themselves should
be the first point of contact, or the subject leader. If there is a more general concern about progress overall,
the student’s form tutor should be contacted in the first instance, or a member of the year team.
Students’ progress is monitored regularly by the year team so that we can congratulate students on their
successes and put interventions in place where there are issues.
Deadlines
Students should expect to be given homework, probably a greater amount than they are used to from GCSEs.
This will be in addition to the revision and consolidation work which is expected of them in independent study.
Some A levels (or equivalents) also have compulsory coursework which makes up part of the final A level grade
and some subjects will have staged deadlines, with work required to be handed in in sections. There are also
important deadlines for the submission of UCAS forms, bursary paperwork, applications to be a Senior Student
and more.
Students should regard all deadlines as h ard deadlines and plan their time carefully so that they aim to meet
them well in advance. While there are inevitably circumstances, sometimes unavoidable, that might divert our
attention and make it hard or impossible to complete work at the last minute (and students should let their
teachers and the year team know about any longer-term difficulties which might affect their work), it is
important to realize that deadlines cannot always be moved.
Some subject combinations may lead to ‘pinch points’ in the academic year where several deadlines (for
coursework or an exam) come close together. Students should plan for this and remember that it is never
acceptable to use deadlines as an excuse for missing lessons, form time or assembly.

Beyond The Sixth Form
Thinking about life beyond Redborne begins on the very first day of Sixth Form. Having an idea about where
they will go next, or having several different ideas, is a powerful motivating factor. Students will be given
information about university applications, apprenticeships and routes into work throughout their time in Sixth
Form and they should set aside time for destinations planning as a fundamental part of their weekly routine.

Unifrog is a fantastic online platform which enables students to make informed, thoughtful choices about their
next steps. It also enables them to log their achievements and skills; to search for apprenticeships; to find
online courses known as MOOCs which can extend their knowledge and make them more attractive
candidates for universities; to get advice, write and obtain feedback from their tutors on their personal
statements and much more.
Parents will find it useful to explore the site with students and may also like to set up an account themselves.
You can do so by going to https://www.unifrog.org/sign-in and clicking ‘sign in for the first time’ under the
heading ‘Been Given a Form Code?’ The form code to enter when giving your details is ‘parentsredborne’.
Once you have signed in you will be using the website ‘as a student’ and may be prompted to enter the names
of all of your teachers. Please don’t select all of your son or daughter’s individual teachers. Instead, select Mr R
Woodward, as a teacher – you can find him under ‘History’ – and save, so that the next time you log in you
will skip that screen. You will then be able to explore all of the careers, university and apprenticeship
information, which might be helpful in your discussions with your son or daughter about destinations.

The formal process for applying begins in the spring term of Year 12 where students will be encouraged to
think about applying and which courses and institutions to apply to. We offer dedicated talks to both students
and parents and visits to university open days and Higher Education Fairs and produce a detailed guide which
takes students through the process step by step, but the key thing to note from the beginning is that students
should aim to apply for courses that have a range of types of offer – some aspirational, some safe.
Applications are made online through UCAS. This is a web-based system that can be accessed at home or in
school and usually goes live from July. Students will use the second half of the summer term to complete their
personal statements, for which they will receive support in the form of an external speaker and from their
tutor in form time.
As well as checking their applications, the school completes a reference for each student with information
provided by their subject teachers. The reference is written by the form tutor and completed by Mr
Woodward. We also add predicted grades, which are collected in the first few weeks of the autumn term of
year 13. Sometimes, students are unhappy with their predicted grades but it is important to remember that
teachers never predict unfairly and are exercising their professional judgement. Students will be given advice
about how to approach this situation, but the most important piece of advice is about striking a balance
between being aspirational and realistic.
It is vital that students are aware of and meet the school’s deadlines for applications. For Oxford, Cambridge
and medicine/veterinary/dentistry courses this is in mid-September. For all other institutions/courses the final
internal deadline is in October, although we recommend that applications are completed by the end of
September as they are processed on a first-come, first-served basis.
Open Day Visits
Open Day visits are an important part of applying to university in helping to make the right choices. Most
institutions have weekend and holiday Open Days, so it is not usually necessary to miss school time. If it is
absolutely necessary to miss school time students will be allowed to do so on a maximum of three occasions
during the school year. Students should liaise with subject staff and be sensitive to the demands of coursework
and any group activities in practical subjects before planning a visit.

There are a range of higher and degree level apprenticeships available which are excellent alternatives to
university. They are available in a wide range of sectors (including banking, engineering, business and
management and many more) and are attractive because they can lead to degree level qualifications with no
tuition fees whilst also earning a salary. In the current climate apprenticeships may be at a premium but rest
assured that we will support students in any way possible with their application.
The process of applying for apprenticeships is different to university and there is no fixed timetable. It is
important to remember that apprenticeships are real jobs and it is impossible to guarantee that one will be
available in the right sector, at the right time, in the right location. A student may need to be flexible and have
more than one plan (such as a back-up university application).
Students can research apprenticeships on Unifrog and on the government website.
We offer students information and guidance about apprenticeships alongside the university application system
and recommend that all of our students investigate both options. There are a number of presentations
and video summaries offering step by step advice on what students need to do in order to find
out and choose the right next steps in their education.
Careers Guidance, Job Seeking & References
For some students, going straight into a job is the right path for them and each year a programme of support is
offered in conjunction with the school’s careers adviser.
The school is always willing to provide references for full or part-time job applications. If a potential employer
is willing to let them, students may put a member of staff of their choice forward, although many institutions
write to the Head Teacher or Head of Sixth Form. These references are normally completed by Ms Cross on
behalf of the year team. It is courteous to ask for someone’s permission before putting down their name as a
referee. We will be positive about students in all references, but equally we must be honest in our responses,
particularly in relation to attendance and punctuality!

General Information
Alcohol, Drugs, Smoking and Vaping
Although this probably does not require stressing, all of the above are absolutely prohibited on the school site,
as is bringing in any items associated with them. This includes alcohol etc that you may plan to consume after
school or are, for example, birthday presents. Clearly, being on the school site under the influence of alcohol
or drugs is also not acceptable.
The disciplinary procedures involving alcohol and drugs in particular are very clear and necessarily very strict.
It is not acceptable to smoke or vape immediately outside the school site or in the streets adjacent to the
school.
Behaviour and Sanctions
High standards of behaviour are expected from all students in the Sixth Form, at all times.
Though teachers and students will often know each other very well by the end of year 13, teachers will still
expect students to be professional and hardworking—more so than in lower school. Students talking when
they should be quiet, distracting others from their work, not completing work and silly conduct are clearly not
acceptable. This is as true during independent study as it is in taught lessons.
As the most senior students in the school, the behaviour and manners of Sixth Form students is usually
exemplary. But, inevitably, there is sometimes poor behaviour and this can ultimately result in sanctions. Sixth
Form students are sometimes upset about the idea of being given detentions, for example, and the phrase, ‘we
should be treated like adults’ is sometimes used. But we return to the idea of privileges and responsibilities. If
students exercise the latter with regards to behaviour, organization and effort, they will always be treated as
adults.
Redborne has a strong and highly regarded reputation in the community it serves. We take seriously any poor
behaviour that takes place off the school site, particularly at the start and end of the school day. This is
especially important in relation to driving irresponsibly or being offsite in public areas during the school day.
Please note that the above also extends to behaviour online. Students should not post anything which is
potentially malicious, offensive or libellous about the school, teachers or other students, and take into account
individuals’ privacy and wellbeing. Students should take care about what they post about themselves online,
both for their own safety and because many employers do a full internet search on applicants.
Bursary
The government provides funding to schools to run a bursary scheme for students. There are separate
bursaries to cover general costs and travel. Information and paperwork is given to students at the start of the
year. Here’s some information relating to the scheme:

16 to 19 Bursary Fund
The 16 to 19 Bursary Fund is to support 16 to 19 year olds who are the most financially disadvantaged and
those who most need help with the costs of staying in education.
Students aged over 19 can apply for the discretionary bursary if they have an Education, Health and Care (EHC)
plan or are continuing on a course they started aged between 16 and 18 (a ‘19+ continuer’).
Who can apply for a 16 to 19 Bursary Fund?
The 16 to 19 Bursary Fund provides financial support to help students overcome specific barriers to
participation so they can remain in education.

There are 2 types of 16 to 19 bursaries:

●
●

bursaries for defined vulnerable groups
discretionary bursaries which institutions award using policies they set, in line with national funding
rules

Both types of bursary funding are designed to help students overcome the individual financial barriers to
participation that they face, and institutions must ensure the funds go to those who genuinely need them.

Bursaries for students in defined vulnerable groups
Students who meet the criteria, and who have a financial need, can apply for a bursary for vulnerable groups.
The defined groups reflect that these students are unlikely to be receiving financial assistance from parents or
carers, so may need a greater level of support to enable them to continue to participate.
The defined vulnerable groups are students who are:

●
●
●
●

in care
care leavers
receiving Income Support, or Universal Credit because they are financially supporting themselves
or financially supporting themselves and someone who is dependent on them and living with them
such as a child or partner
receiving Disability Living Allowance or Personal Independence Payments in their own right as well
as Employment and Support Allowance or Universal Credit in their own right

Institutions do not receive an allocation of funds for bursaries for vulnerable groups. They draw down the funds
by submitting a funding claim form through the Student Bursary Support Service (SBSS) portal.

Institutions must verify that young people meet the criteria for the bursary for vulnerable groups and assess
how much bursary they need before submitting a funding claim.
Institutions may decide that although a young person may be eligible for a bursary because they are in one or
more of the defined vulnerable groups, they do not have any actual financial need. This might be because their
financial needs are already met and/or because they have no relevant costs. Institutions can refuse a student’s
application on this basis. Similarly, students should only receive the amount they actually need to participate
and institutions should not automatically award students £1,200 if they do not need the full amount.
Funding claims for bursaries for vulnerable groups in the 2020 to 2021 academic year are available online from
1 September 2020 via the SBSS portal.
CCTV
Redborne has extensive CCTV coverage which is used to protect our students and staff. Our use of any images
is GDPR compliant. The General Data Protection Regulation (GDPR) was an entirely new set of EU guidelines
governing how organisations like schools handle personal data. The new regulations have replaced the current
Data Protection Act (DPA) and were implemented on the 25 May 2018. They remain in force until such time
that the UK extricates itself from EU legislation. This piece of legislation is intended to strengthen data
protection across the continent and places high expectations on any organisation that holds data including
those operating in the education sector. Personal data is defined by the Information Commissioner’s Office
(ICO) as “any information relating to an identifiable person who can be directly or indirectly identified in

particular by reference to an identifier”
Personal data could range from emails, paper files, pupils’ grades, attendance records, information systems to
more sensitive information, such as medical information, audio recordings, images and CCTV.
In summary the GDPR’s six principles are very similar to the DPA.
Personal data should be:
1.
2.
3.
4.
5.
6.

Processed fairly, lawfully and in a transparent manner.
Used for specified, explicit and legitimate purposes.
Used in a way that is adequate, relevant and limited.
Accurate and kept up to date.
Kept no longer than is necessary.
Processed in a manner that ensures appropriate security of the data.

Change of Circumstances
Parents are asked to please inform the school if there are any changes in their circumstances during the
academic year e.g. change of name, address or telephone number. It is extremely important that emergency
contact details are accurate.
Complaints and queries
If parents or students have a concern of any kind then please do discuss this with a member of staff. Many are
easily resolved through discussion with the appropriate person.
Concerns about a lesson, subject, piece of homework or coursework should be directed to the member of
staff directly or, if it is more appropriate, the Head of Department or Faculty for that subject.
Any concerns about student welfare should be discussed with the form tutor, the Pastoral Support Officer or a
member of the year team.
If you are not satisfied that a complaint or query has not been dealt with appropriately then please speak to
Mr Woodward.
Dress Code and Lanyards
Our dress code aims to give students the freedom to express themselves and feel comfortable. At the same
time, the Sixth Form is a professional working environment and we ask students to dress in ways that reflect
this.
This includes:

●
●

●
●
●
●
●

Dressing appropriately, covering from just below the neck to near the knee. Most of the shoulders should
be covered.
Considering the fabrics worn. Sheer materials are not appropriate if the clothes underneath do not meet
the first bullet point; nor is very ripped denim; nor are very tight-fitting materials such as nylon lycra
leggings if worn without something covering them.
Except when required during PE or Sport lessons, sportswear is not appropriate. Beachwear is not
appropriate at any time.
Hair should be a natural colour in a style appropriate for a school environment.
In addition to ear piercings, a single, discreet nose stud is appropriate.
Coats and hats should be removed in lessons.
Lanyards should be worn at all times.

The last bullet point is crucial. One of the responsibilities that comes with having such a flexible dress code is

that students wear their lanyard at all times. This is a safeguarding issue—we must be able to identify anyone
not wearing a uniform as belonging on site—and about staff and students being proud to be part of the
Redborne community.
The final decision about what constitutes appropriate dress rests with Mr Woodward
Driving Lessons & Tests
Wherever possible driving lessons should be arranged outside of the school day. In circumstances where this is
not possible, students should never arrange a driving lesson which means they miss a lesson, assembly or tutor
sessions. South School Bus Bay is an acceptable place to meet instructors and be dropped off, except at the
beginning and end of the school day where it may cause an obstruction.
Driving tests may occur at any point in the school day and therefore students may need to miss some lessons
or tutor time for practice immediately before the test and for the test itself. Missing more than a few lessons is
not acceptable. Once students have passed their test they must remember to obtain a car permit if they plan to
bring their car onto the school site.
Enrichment and Extra Curricular Activities
Enrichment is a hugely important part of life in the Sixth Form. It is valuable in and of itself and employers and
universities look for ‘rounded’ individuals who, in addition to their academic abilities, have wider interests and
skills. Writing a personal statement for a university or job application is so much easier when you have more to
talk about than the fact you ‘enjoy music and going to the cinema’ or ‘socialising with friends’.
There are a huge number of extra-curricular activities at Redborne and a full guide is issued at the start of
term. Whether it is sport, drama, music, charity work, the Duke of Edinburgh’s Award Scheme, taking part in
school council, or running for Senior Student, there is something for everyone. Many subject areas also run
extra-curricular visits throughout the year and publicise their clubs and activities throughout the year.
Students are encouraged to start clubs or activities if they are not already offered and should approach a
member of the year team if they are interested.
Free School Meals
Redborne is required to provide free school meals (FSM) to all of our eligible pupils. We receive funding to
provide benefits-based FSM to pupils who are in receipt of one of the eligible benefits. Free meals are targeted
at disadvantaged students. For the purposes of free meals eligibility, the definition of disadvantage is students
being in receipt of, or having parents who are in receipt of, one or more of the qualifying benefits.
A student is only eligible to receive a free meal when they, or a parent/guardian on their behalf, have made a
successful application via the local authority - details of how to apply can be found via this link:
https://www.centralbedfordshire.gov.uk/info/53/benefits/4/free_school_meals/3
To be eligible for a free meal in the 2020 to 2021 academic year, students must be between 16 and 18 on 31
August 2020. Students aged over 19 are eligible to apply if they have an Education, Health and Care plan or are
continuing on a course they started aged between 16 and 18 (a ‘19+ continuer or effectively what we describe
as a year 14’). Institutions must provide a free meal to eligible students for each day that they attend their study
programme, where this is appropriate.
Lessons Where a Teacher Is Not Present
Occasionally, a teacher will be unavailable to teach a lesson. This could be due to illness or because they are on
an educational visit.
When this happens, Sixth Form lessons are not routinely given a cover teacher, both because they may lack the
expertise to teach A level (or equivalent) content and because Sixth Form students should be able to complete
work without being supervised.

There is no such thing as a ‘cancelled’ lesson. Teachers will inform students of their absence (in advance, if
possible) and set work for the students to complete, which they will then return to in a future lesson.
If you have any concerns about lessons where a teacher is not present you should contact the Head of
Department or Faculty for that subject in the first instance, or Mr Woodward.
Medical Conditions
Students or parents should notify the school if a student has a medical condition which requires a care plan or
medication or affects their daily activities. This includes mental health conditions. It is essential that the details
we hold are accurate and kept up to date should an emergency occur.
Mobile Phones
From September 2019, the school introduced a new policy regarding the use of mobile phones. For students in
the lower school, mobile phones should not be used, seen or heard except at break or lunch or they will be
confiscated. We recognise that Sixth Formers may sometimes want to use their phones for research during
independent study and currently do not plan for them to follow the same rules as the rest of the school.
Sixth Form students should therefore:
● Never use or have mobile phones visible in lessons, except with the explicit permission of the teacher.
Students must actively seek that permission, not assume it. Phones must be on silent at all times. This also
applies in the library. Not following these rules will result in a phone being confiscated.
● Refrain from using phones between lessons to ensure they are punctual and are setting an example to the
rest of the school.
● Use their phones during independent study responsibly. If students are clearly watching videos, playing
games or music during independent study it will result in their phone being confiscated.
To protect students and staff at Redborne, mobile phones should never be use to photograph or make video
or audio recordings of lessons, teachers or fellow students without obtaining the explicit permission of
everyone involved. This should only be for academic reasons (many departments have recording equipment for
such purposes in any case) and should not be posted online or shared through social media.
Part-Time Employment
The vast majority of students have some form of part-time employment during their time in the Sixth Form. A
welcome contrast to academic study, it helps in developing personal skills as well as providing some spending
money. But it is important to stress that Sixth Form is a full-time commitment and must be a student’s priority.
They should do a maximum of ten hours of part-time work a week. This figure is based on research which
suggests that any more than this will begin to have a detrimental impact on grades.
Most employers are very good, but it is important that students do not feel pressured into doing more hours
than they should and they should approach the year team for support with this if they need to.
They should look carefully at the contracts they are offered before taking up a job. It goes without saying that
students should not be doing part-time paid work during the school day, but students must also ensure that
their hours give them enough time to fulfill any after school commitments that may be required of them.
Missing, for example, an arranged meeting with a teacher, a music rehearsal or a detention because they need
to rush home to get ready for work would not generally be considered acceptable.
Plagiarism
Plagiarism is the passing off by a person, in part or whole, of another person’s work as their own without
acknowledging the source. It is acceptable to quote other people’s work in your own work or use a diagram,
providing it is not expected that the work will be entirely your own and that you acknowledge the source.
Copying large portions of text (particularly from the internet) into your work is clearly wrong. Plagiarising text
for coursework or a UCAS personal statement can result in serious sanctions from the exam board and UCAS,
who use sophisticated software to identify it.

Vehicles and Parking on the School Site
Students must register their vehicle with the Sixth Form Team before bringing it onto the school site and
display a parking permit at all times. By signing the registration form students agree to abide by the terms of the
agreement. The safety of students, staff and visitors on the school site is paramount and unsafe driving on the
school site can result in a driving ban.
We do ask students to identify how far they live from school before issuing a permit. Space on the school site
is limited and, while the desire for students who have just passed their test to drive is understandable, we ask
parents to support us in encouraging students to walk or car share where possible.
The designated areas for student parking are behind the Sports Hall in North School and the ‘cage’ in South
School. Students must never park on the playground in South School as this is a fire assembly point. Students
should park in marked bays only and keep away from any doors or gateways which may need to be accessed,
particularly by the farm.
Work Experience
Work experience in a company or organisation that is linked to a student’s possible future career or university
subject is extremely important. It is often an important differentiating factor which employers or universities
may use to make decisions about who they make offers to.
This is not the same as part-time work and requires some long-term planning and research on the student’s
behalf.
While it is not appropriate for students to arrange significant work experience placements during term time,
we understand that sometimes they are offered opportunities that are too good to turn down. In such
situations we will usually support students missing a few days of school, as long as they do not miss any
important work in school such as assessments or group projects. Students should complete a leave of absence
form which we will look at on a case by case basis.

REDBORNE SIXTH FORM
We know that the most successful students are those who are happy and well supported
and who are able to study in an environment which allows them to develop an interest in
and passion for their chosen subjects.
The vision and values of Redborne Sixth Form reflect the challenges of studying post 16
courses whilst recognising that people may need help on that journey.
To provide a rigorous and transformational education that allows our students to be
successful at university, in an apprenticeship, in your first job and beyond.
Our vision for you when you join our Sixth Form is that after two years with us you will not
only have achieved some impressive academic qualifications but you will be able to access
some of the best universities and careers. More than that we also sincerely hope that you
will feel happy and confident to take the next step whether at university or in the workplace.
We also hope that you will feel in control of your future career. While academic excellence
and fantastic teaching and learning is central to Redborne’s Sixth Form, we know that to
achieve our vision we need to provide much more than this and remember that you have an
important role to play.

Our expectations
o Attend all lessons
o Be punctual
o Community – get involved in the wider school
o Deadlines – make sure that you are organized
o Enjoy whatever options you study and opportunities you sign up to

The Sixth Form commitment
o To support your well-being
o To provide guidance on post-18 options
Advice
o Do not waste independent study lessons
o

Ask for help if you have any concerns

